
Scrutiny Procedure Rules 

 
1.  Number of Scrutiny Committees 
 
 The Council will have three scrutiny committees as set out in Article 6 

and will appoint to them as it considers appropriate from time to time, 
usually at the Annual meeting of the Council. Such committees may 
appoint sub-committees. Ad-hoc scrutiny committees may also be 
appointed for a fixed period, on the expiry of which they shall cease to 
exist. 

 
2.  Membership of Scrutiny Committees 
 
 All councillors except members of the Executive may be members of a 

scrutiny committee. However, no member may be involved in 
scrutinising a decision in which he/she has been directly involved. 

 
3. Co-optees 
 
 Each scrutiny committee or sub-committee shall be entitled to 

recommend to Council the appointment of a number of people as non-
voting co-optees where particular skills or knowledge are justified and it 
is considered this can be best provided for in this manner. 

 
4.  Meetings of the Scrutiny Committees 
 
 Each scrutiny committee will normally meet once in a Council cycle. In 

addition, extraordinary meetings may be called from time to time as 
and when appropriate. A scrutiny committee meeting may be called by 
the chair of the relevant scrutiny committee, by any 3 members of the 
committee or by the proper officer if he/she considers it necessary or 
appropriate. 

 
5.  Quorum (Standing Order 42) 
 
 The quorum for an overview and scrutiny committee shall be as set out 

for committees in the Council procedures Rules in Part 4 of this 
Constitution. 

 
6.  Chairs 
 
 
6.1 Chairs of scrutiny committees will be drawn from among the councillors 

sitting on the committee. 
 
6.2 Scrutiny chairs will undertake the following roles: 
 

1. To chair meetings of Scrutiny Committees and ensure that the 
scrutiny function is developed and exercised according to the 
Council’s Constitution. 

 



2. To ensure that the work of the Scrutiny committee contributes to 
the Council’s corporate objectives. 

 
3. To manage the workload of the Scrutiny Committee to ensure that 

it can effectively carry out its role of: 
 

 reviewing the formulation of policy development 

 advising the Executive of areas of potential improvements. 
 

4. To liaise with Executive Portfolio holders as appropriate. 
 

5. To contribute to the training and development of members 
engaged in the scrutiny and review role. 

 
6. To approve any report which the Committee may wish to submit 

to the Executive as necessary 
 

7. To be the spokesperson for the Committee within the terms of the 
former DTLR Code of Recommended Practice on Local Authority 
Publicity 

 
7. Work Programme 
 
 The scrutiny committees will be responsible for setting their own work 

programme and in doing so they shall take into account wishes of 
members on that committee who are not members of the largest 
political group on the Council.  

 
8.  Agenda Items (Standing Order 18) 
 
 Any member shall be entitled to give notice to the Proper Officer that 

he/she wishes an item relevant to the functions of the committee or 
sub-committee to be included on the agenda for the next available 
meeting of the committee or sub-committee. On receipt of such a 
request the proper officer will ensure that it is included on the next 
available agenda. 

  
The scrutiny committees shall also respond, as soon as their work 
programme permits, to requests from the Council and the Executive to 
review particular areas of Council activity. Where they do so, the 
scrutiny committee shall report their findings and any recommendations 
back to the Executive and/or Council.  

 
9. Questions to Portfolio Holders (Standing Orders 19 and 20) 
  

 Relevant Portfolio Holders will normally be required to attend Scrutiny 
Committee meetings to respond to questions from members of the 
Council and members of the public under Standing Orders 19 and 20. 
Portfolio Holders may also be invited by the Chair(s) of Scrutiny 
Committees to respond to Committee Members questions in relation to 
their portfolios. 

 
 


